
DEPARTMENT OF FINANCE

PHILIPPINE TAX ACADEMY
Rca B@l.ved ffi P.blo Odrpo Sr. SrEt

Men! lqx

REQUEST FOR qUOTATION

Ort.: Nov.mb.r 15, 2024

RFQ No.: RF(I-2I 2,H[6

comP.nyl8!.1n.3 t!.nE:

n:

Th€ Philippine Tax A..demy, through its g* and Arard! committ!! (8AC), intcnds to pro.ure t.ltt. ol V..u. *lth M..h on

LGU Cr.dh Fln.llthf ior A..oulrt ft. ilhln ii.t o M.ri. thru S.dlon 53.10 (x.foth.d Procor.rl|.ltt - 1..t. ot R..l Prop.rty
.nd V.ru.)ol the 2016 Rlvisld lmpl€nEntint Rulet and Rrgulations of Republic a.t No. 9184

Ptcas. quot. your blsr offcr for thc it m/s d6crib.d hcrein, subj.ct to thc T.ms and Conditionr providcd on thi3 Rlqu.3t for

euotation (RFQ). Submit your q uotatjon duly si8ncd by you.nd your duly auttErk.d r€pr.scntativ. rlot,ater than the d.adllnc

on It Noar .r 2(P4 rt (Er(D P.ir.

Aftcr having car.fully rcad and acc.pt d the lmtructlon! and Tcms and Condhioru, l/wc su bmit our q uotation/. for thc

itlm/s abovc artlcl$/mrrchandisc.

irr^

U.it Arrkh/M.r<h.ndh./sp.cltk tbn
Appro!/rd Cudtn

(A8€)

20

L... ot V.ou. lift ir..b on LGU C7.dl Fln.nclrt
tor A.coort rlr rlthh ft/Lt o ir.nlL
Loc.lbr: within Mrtro Manil.
D.t : Novlmbcr 20 - 21, 2024

!nb.r ol P..tklp.rttr 20 peRons

worh.hop R.q!it.n.nt':

xlndly t c.nd flllout th. .tt.ch.d 'ann.r a' ior
Trbb ot Rrllnt f.clor .nd .omplLncr

tlot : ft. iolbulit docurtlnt! .t..bo r.qulr.d to
b..ubmtttd rb|l. u,ltft Your quot lbr on th.
.p.cln.d d..dl$r. .bo{.:
1. L.t.st copy of Mayor"s / Busin.ts P.rmit
2. Phll6EPS R.6istr.tion Nurnb.r
3. LatestAnnual lmome/ BusircssTax Rctum

4. mT tucreditation
5. fil Busin€ss R.Sirtration /sEcC.rtificatc or

"'Notlrihg Fo ows"'
Tol'l

20-Nov 2r-Novlncluslons
AM Sneck

PM Sneck

EEEEEE

? 1,6@.q) ? 64,000.0

? 6+00G@

M



DEPARTMI]NT O}' FINANCE

PHILIPPINE TAX ACADEMY
Rl)s Bool.vEd.odrr P€blo Ot4mpo Sr Succr

lrErilr 1004

REQUEST FOR qUOTATION

v
Drt : ovcmblr 15, 2024

RFCI t{o,: RFQ-202/[O85

Comprny/8urin... il.m!:

AddE 5:

Ttt{:

It€ Philippine T.x A€.demy, throuSi its Bids and Aw.rdsCommittcr (MC), int nds to procurc t. .r. olVrnu. wtth Mc.h on LGU

Clldft Fln.nclni for kcount nB *tliln Mrto M.nll. drru S.cdon 53.10 (tl.iod.t d PrccuEfi.nt-L.r.c of R..l Prop.rty rnd
V.nuc)ofth.2016 Rlvis€d lmplementint Rulcs and R.8ula tions of R.public Act o.9184.

Pl.asc quot your b.rt off.r for th. it m/s dc<ribcd h.r.in, subi!.t to $. Tcrms and ConditiorE provitu on this Rcqu6t for

Quotation (RtO), Submit your quotrtion duly si8n.d by you .nd your duly:uthorar.d r.pres.nletiv. not Lt€r th.n thc dcadlin€ on lt
Novcmb.r 2m4 d05:00 P.M.

ZnP-r*,-
MA. r-UtSA M, I{OTARIO

Dlr.ctor IV $u"

Unit au.ntlty Artlcl./Mcr.h.ndh./sp.clfl <.tlon

20

1r... ofvcnu. wlt r Mr.lron l"GlJ clldhRn.nclnt
tor A.count nl3 wlthln M.to M.nll.
Loc.don: within Metro M.nil.
Drt : Nov.mb.r 20-21, 2024

t{umb.r of P.rdclp.ntsi 20 p€rsonr

workthop S.quiEm.nts:

lnclusions zO-Nov Zl-Nov
AM Snack

Lunch

PM Snack

(lndly ... .nd fill-out thc .tt chcd 'ann.x A' lor
T.blc o, R.tln8 F.ctor.nd compll.ncc

llobr Thc folloulrl3 do.umcnE .r. .lto Equl.ld to
bc isbo[tad .lont wlth your quot don or tha
3p..li.d d..dlln..bov.:
1. t te.t copy of Mayor'. / gusin.3s P.rm it
2. Phil6EPS R.8istr.tion Numb.r
3. L.t6t Annual hcomc / gusinees Tar Return

4. DOT Accr€dita tion
S. DTI Eurin"ls R.giltration / sEC Certific.t! or

Total

Aft€r h.vin8 (.retully r..d and accept.d thc lnstructions.nd T.rms.nd Condidont, l/w! tubmitour quotation/5 tu $.
it m/s above .rticlE/mercha ndise.

slgnaturr ovcr Prlntld llama

Posltlon/D.slgn.tlon

otfl c. T.l.phonG/F.r/Mobllc Not.

Adminlrtr.tlv. OtrlcGr v

Eln.ll .ddrrs/..

J$i-

x x

x x

x x



Annex A

lV, venue
1. structural condition - The foundation is made of

concrete and structural steel materials or a

combination of both.

2. Functionality
a. Conference Rooms

- Must provide One (1) Training Venue fitted for
Twenty (20) participants

- with Two (2) flipcharts, Four (4) Permanent

Markers, Two (2) whiteboards, and Four (4)

whiteboard markers

- Podium/Lectern
- clustered classroom set-uP

- Chairs with cushion

- Tables with cloth
- Registration Table

b. Light, Ventilation, and Air conditioning

c. Space Requirements

Technical specifications

Project Title:
Lease of Venue with Meals on LGU credit

Financing for Accountants within Metro Manila

Approved Budget for the Contract (ABC): Php 64,000.00

Bidders must stote here either " Comply " or any equivalent term in the column "Bidder's Stotement

ol Compliance" ogainst each of the individual parometers ol eoch "Specification".

Stotement ol "comply" or ony equivolent term must be suppotted by evidence in o Bidder's Bid and

cross-referenced to thot evidence (il applicable)

Requirements Bidder's statement of compliance

l. Availability
November 20 - 21, 2024

(pleose fill-out)

ll. Location and Site condition
1. Accessibility
a. Hotel within Metro Manila

2. Parking Space

a. Ample Parking Space

(pleose Iill-out)

lll. Neighborhood Data

1. sanitation and health condition

a. Proper waste management system such as

regular garbage collection and with Sanitary Permit

from appropriate authority
2. Proximity Police and fire stations

3. Proximity to Restaurant

4. Proximity to Banking and Postal

(pleose fill-out)

(pleose fill-out)



3. Facilities
a. water supply and toilet
b. Lighting system
c. Elevators

d. Fire escapes

e. Fire fightinB equipment
f. lnternet and Telecomunications

- stable Wi-Fi connection (at least 50 mbps)
g. Audio visual equipment

- Two (2) Large Proiector screen and Two
(2) Projectors

- Sound System with at least Two (2)

Wireless Microphones w/ disposable covers

- Provision of Additional Screens allowing
participants for clear view and to keep them
engaged

(pleose fill-out)

4. Other requirements
a. Maintenance

b. Attractiveness

c. Security

(pleose lill-out)

5. Catering services

- Buffet Table setup
- Free flowing coffee, juice, and water
- Free Pens, Notepads, and Mints
- High Quality meals with refreshments with
different diatery needs

(pleose fill-out)

5. client's satisfactory rating based on hotel

reviews

(pleose fill-out)

RATIN6 FACTORS WETGHT (%)

l. Availability x (.s01 = 5s7o

ll, Location and site condition x (.10) = 10%

lll. Neighborhood Data x (.0s) = s%

lV. Venue x (.3s) = 3s%

PASSING RATE: 85%

t hereby certify that the statement of compliance to the foregoing technical specifications are true
and correct, otherwise, if found to be false either during bid evaluation or post-qualification, the

same shall give rise to automatic disqualification of our bid.

Signature of Authorized
Representative

Name of Company Date



TABLE OF RATING FACTOR IOR TEASE OF VENUE

company Name:

Lease of Venue with MealsRequirement:

Financing for Accountants within Metro
Lease of Venue w tMh ae s no G cL

Project Title:

Php 54,0OO.mApproved Budget for the Contract (ABC):

RATING FACTORS

l. Availability 100

1. November 20 - 21,2024

1. Accessibility

a. Hotel within Metro Manila

2. Parking Space

a. Ample Parking Space

(s0)

(s0)

I ll. Neighborhood Data 100

a, Proper waste management system such as

regular garbage collection and with Sanitary

Permit from appropriate authority

2. Proximity to Police and fire station

3. Proximity to Restaurant

4. Proximity to Banking and Postal

(2s)

(2s)

(2s)

(2s)

lV. Venue 100

(1s)
1. Structural condhion - T e foundation is

made of concrete and structural steel

n of botals or a co

- Two (2) flipcharts, Four (4) Permanent

Markers, Two (2)whiteboards, and

Four (4) whiteboard markers

- Podium/Lectern

- Clustered classroom set-uP

- Chairs with cushion

- Tables with cloth

- Registration Table

b. Light, Ventilation, and Air Conditioning

c. Space Requirements

(1s)

(s)

(s)

2. Functionality

a. Conference Rooms

- Must provide One (1)Training Venue

fitted for Twenty (20) participants

lvla n ila

AsSIGNED WEIGHT I%)

Technicel Specification

ll. Location and Site crndition 100



3. Facilities

a. Water supply and toilet

b. Lighting system

c. Elevators

d. Fire escapes

e. Fire fighting equipm€nt

f. lnternet and Telecomunications

- Stable Wi-Fi Connection (at least 50

mbps)

g. Audio visual equipment

- Two (2) Large Pro.iector Screen and

Two (2) Proiectors
- Sound System with at least Two (2)

Wireless Microphones w/ disposable

covers
- Provision ofAdditional Screens

allowing participants for clear view and

to keep them engaged

(s)

(s)

(s)

(5)

(s)

(s)

(s)

4. Other requirements

a, Maintenance

b, Attractiveness

c. Security

(s)

(s)

(s)

5. Catering Services

- Buffet Table Setup

- Free flowing coffee, juice, and water

- Free Pens, Notepads, and Mints

- High Quality meals with refreshments with

different diatery needs

(s)

6, Client's satisfactory rating based on hotel

reviews
(5)

ASSTGNED WEIGHT (%)RATING FACTORS

x (.s0) = s0%

x (.101 = 10%

x (.0s) = s%

x {.35} = 35%

*,

l. Availability

ll. Location and Site condition

l. Neighborhood Data

lV. Venue

PASSING RATE: 85% Total Ratint : 100%


