
Republic of the Philippines
Department ofFinance

PHILIPPINE TAX ACADEMY
Roxas Boulevard comer Pablo Ocampo Sr Street,

Manila I 004

REqUEST FOR QUOTATION

l.are o, Venue with Meals torthe Conduct ofthe ln-
Person Onboaading Protram for Newly-Hired Customi
Pe6onnel (3 Batches)

[ocation: within Metro Manila

Date: March 10 14,77 21, and 24-2a,2025 (3 Eatches)

Wo rksh op Requie rn e nts:
Batch 1

Number o, Participantsi

Date: February 26,2025
RFq No.: RFQ-2025-020

2-A/r,,4
MA. I.UISA M. NOTARIO

Oirector lV IW

BAAOXA PIL'PIXAi

Company/Buiiness Name:

Addressi

TIN:

The Philippine Tax Academy, through its Bids and Awards Committee (BAC), intends to procure Lease olVenue with Meals fo.the
Conduct ofthe ln-Person OnboardinS Protram for Newly-Hired Customs Personnel (3 Batches) within Met,o Manila thru Section
53.10 (NeSotiated Procu.ement - lease ol Real Property and Venue) of the 2016 Revised lmplementint Rules and Retulations of
Republic Act No. 9184.

Please quote your best offer forthe item/s described herein, subject to the Terms and Conditions provided on this Request lor
Quotation (RFQ). Submit your quotation duly siSned by you and your duly authorized representative not later than the deadline on 03
March 2025 at 8:00 A.M.

lot

pax

pax

1

88

88

(88) pe.sons F 1,633.00 t 718,s20.(b

Eatch 2

Number of Participantr: Eithty-Eight (88) pe60ns ? 1,533.00 t 718,520.00

Unit quantity Article/Merchandise/Spe.ification Unit Price
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pax 88

Batch 3

Number of Participants: Eithty-Eight (88) persons P 1,633.00 t 718,520,00

F 2,155,560.00

After having carefully read and accepted the lnstructions and Terms and Conditions, l/we submit our quotation/s for the

item/s above articles/merchandise.

canvassed by

Ray-a v. Sorilla

Administrative Olfi cer v

2gMir 2l.it!r 2&Mrr24r&' !iMarlndusioar

AM sx3d

ilse ol lLratioi looor

Kindly see and fill-out the attached "Annex A" for Table

of Ratint Factor and complian.e

Note: The followint documents are also required to be

submitted alont with your quotation on the spe.rfied
deadline above:

1. Latest copy of Mayor's / Business Permit

{in case oI a recently expired mayor's/business permit,

official receipt as a prool of renewal shall be submitted)

2. PhiIGEPS Registration Number

3. Latest Annual lncome / Business Tax Return

4. DOT Accreditation

5- DTI Business Registration / Securities and Exchange

commission Certificate or equivalent
**+Nothing Follows***

Total
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Rcpublic of the Phitippines
Deparfrnent ofFinance

PHILIPPINE TAX ACADEMY
Roxas Boulevard comer Pablo ocampo Sr Stre€r

Manila l0O4

REQUEST FOR QUOTATION

BACOTaC FrLtrtia.s

company/Business Name:

Address:

TIN:

The Philappane Tax Academy, throu8h its Eids and Awards Committee (BAC), antends to procure Lease of Venue with Meals ror the
Conducl o, the ln-Person Onboarding Progam for Newly-Hi.ed Customs Pe6onnel (3 Bat.hes) within Metto Manila thru Sedion 53.10

(Netotiated P.ocurement - Leare of Real P,operty and venue) ofthe 2016 Revised lmplementing Rules and Regulations of Republic Act

No.9184.

Please quote your best offer Iorthe item/s described herein, subjed to the ferms and Conditions provided on this Request for

Qrrotation (RFQ). Submit your quotation duly signed by you and your duly authorized representative not laterthan the deadline on 03

Ma.ch 2025 at 8:0OA.M.

oate: February 26,2025
RFQ No.: RFQ-2025t20

Zil*
MA. I.UISA M. NOTARIO

Director lV l.{S^

lot

pax

pax

88

88

1

Unil Quantity Article/Me.chandise/specifi cation Unit Price TotalPrice

Lea5e ofVenue wilh Meals for the Conduct olthe ln-

Pe.son Onboarding Program fo, Newly-Hired Customs

Personnel (:l Batches)

[ocation; within Metro Manila

Date: March 10-14, 17'21, and 24-28,2025 (3 Batches)

Workshop Requ irements :

Batch 1

Numbe, of (88lpersons
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pax 88

Batch 3

Number of Participants: Eighty-Eitht (88) persons

Xindly see and fill-out the atta.hed "Annex A" for Table
of Rating Factor and compliance

Note: The followint documents are also required to be
submitted alontwith your quotation on the spe.itied
deadline above:

1. Latest copy of Mayor's / Business Permit
(in case of a recently expired mayor's/business permit,
official receipt as a proof of renewal shall be subm;tted)

2. PhiIGEPS Registration Number

3. latest Annual lncome / Business Tax Return

4. DOT Accreditation

5. DTI Business Registration / Securities and Exchange

Commission Certificate or equivalent
**+Nothing Follows***

Total

After having carefully read and accepted the lnstructions and Terms and Conditions, l/we submit our quotation/s for the
item/s above articles/merchandise.

canvassed by

Ray-a la Signature over Printed Name

Administrative Offi.er V

Position/Designation

Office Telephone/Fax/Mobile Nos.

Email address/es

lnclwiot* 2+irit 2'lrar zHn 27.M ts4tEr

Use of lunclion fiootn
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Annex A

Technical Specifications

Proiect Title:
Lease of Venue with Meals for the Conduct of
the ln-Person onboarding Program for Newly-

Hired Customs Personnel (3 Batches)

Approved Budget for the Contract (ABC): Php 2,155,560.00

Bidders must stote here either "Comply" or ony equivdlent term in the column "Bidder's Stotement oJ

compliance" ogoinst eoch of the individuol porameters oJ edch "specificotion".

Requirements Bidder's Statement of Compliance

l. Availability
March 10-14, 77-21, and 24-28,2025 (3 Batches)

(please lill-out)

ll. Location and Site Condition
1. Accessibility
a. Hotel within Metro Manila

2. Parking Space

a. Ample Parking Space

(pleose Ji ll-out)

I ll. Neighborhood Data

l. Sanitation and health condition

a. Proper waste management system such as regular

garbage collection and with Sanitary Permit from

appropriate authority
2. Proximity Police and fire stations
3. Proximity to Restaurant

4. Proximity to Banking and Postal

(pleoseJi -out)

lV. Venue

1. Structural condition - The foundation is made of
concrete and structural steel materials or a

combination of both.
2. Functionality
a. Conference Rooms

- Must provide One (1) Training Venue fitted for
Eighty-Eight (88) participants

- Two (2) flipcharts, Four (4) Permanent Markers,

Two (2) whiteboards, and Four (4) whiteboard

markers
- Podium/Lectern
- Clustered classroom set-up

- Chairs with cushion
- Tables with cloth
- Registration Table
- Technical Assistance

c. Light, Ventilation, and Air Conditioning
d. Space Requirements

(pleose fi -out)

L



3. Facilities
a. Water supply and toilet
b. Lighting system
c. Elevators
d. Fire escapes

e. Fire fighting equipment
f. lnternet and Telecomunications

- Stable Wi-Fi Connection (at least 50 mbps)

g. Audio visual equipment
- Two (2) Large Projector Screen and Two (2)

Projectors

- Sound System with at least Two (2)

Wireless Microphones w/ disposable covers

- Extension Cords

(please fill-out)

4. Other requirements

a. Maintenance
b- Attractiveness
c. Security

(pleose fi -out)

5. Catering Services

- Buffet Table Setup

- Must be Muslim-friendly (Halal Food Selection)

- Free flowing coffee, iuice, and water
- Free Pens, Notepads, and Mints

(pleose fill-out )

5. Client's satisfactory rating based on hotel

reviews

l. Availability

(pleote fill-out)

x (.s01 = s0%

ll. Location and Site Condition x (.10) = 10%

lll. Neighborhood oata x (.0s) = s%

lV. Venue x (.3s) = 3s%

I hereby certify that the statement of compliance to the foregoing technical specifications are true and

correct, otherwise, if found to be false either during bid evaluation or post-qualification, the same

shall give rise to automatic disqualification of our bid.

Name of Company Signature of Authorized
Representative

Date

RATTNG feCrORS wEl6irr (%l

PASSING 8!{TI: 85%



Requirementi Lease of Venue with Meals

Project Titte:
Lease of Venue with Meals for the Conduct of the ln-
Person Onboarding Program for Newly-Hired
Customs Personnel (3 Batches)

Approved Budget for the Contract (ABC): Php 2,155,560.00

1. March 1.0-14, U-2L, and 24-28, 2025 (3 Batches)

1. Accessibility

a. Hotel within Metro Manila

2. Parking Space

{s0)

(s0)

a. Am le Parki

a. Proper waste management system such as regular
garbage collection and with Sanitary Permit from
appropriate authority

2. Proximity to Police and fire station

3. Proximity to Restaurant

4. Proximity to Banking and Postal

(2s )

(2s)

(2s)

(2s)

1. structural condition - The foundation is made of
concrete and structural steel materials or a combination (1s)

2. Functionality

a. Conference Rooms

- Must provide one (1) Training Venue fitted for
Eighty-Eight (88) participants
- Two (2) flipcharts, Four (4) Permanent Markers,

Two (2) whiteboards, and Four (4)whiteboard
markers

- Podium/Lectern
- Classroom set-up
- Chairs with cushion

- Tables with cloth
- Registration Table
- Technical Assistance

c. Light, Ventilation, and Air Conditioning

d- Space Requirements

(1s)

(s)

(s)

TABLE OF RATING FACTOR FOR LEASE OF VENUE

3. Facilities

a. Water supply and toilet
b. Lighting system

c. Elevators

d. Fire escapes

e. Fire fighting equipment

f. lnternet and Telecomunications

(s)

(s)

(s)

(s)

{s)

{s)

Stable Wi Fi Connection (at least 50 mbps)

g. Audio visual equipment (s)

RATIITG fACTORS
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- Two (2) Large Projector Screen and Two (2)

Projectors

- Sound System with at least Two(2)Wireless

Microphones w/ disposable covers

- Extension Cords

4. Other requirements

a. Maintenance

b. Attractiveness

c. Security

(s)

(s)

(s)

5. Catering services

- Buffet Table Setup

- Must be Muslim-friendly

- Free flowing coffee, juice, and water
- Free Pens, Notepads, and Mints

(s)

6. Client's satisfactory rating based on hotel reviews (5)

ASSIGNED WETGHT (%)RATING FACTORS

x (.s0) = s0%

x (.10) = 10%

x (.0s) = s%

x (.35) = 3s%

ll. Availabiliw
ll. Location and Slte Cotdltion
lltl. eirhbo.hood Data
lV. Venue
PASSING iATE: 85% Iotal Ralin:.: llXD6



INSTRUCTIONS:

Note:

(1)

(2)

(3)

(4)

(5)

TERMS AND CONDITIONS:

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

Failure to follow these instruc�ons will disqualify your en�re quota�on.

Do not alter the contents of this form in any way.

The use of this RFQ is highly encouraged to minimize errors or omissions of the required
mandatory provisions. In case of any changes, bidders must use or refer to the latest version of the
RFQ, except when the latest version of the RFQ only pertains to deadline extension

If another form is used other than the latest RFQ, the quota�on shall contain all the mandatory
requirements/provisions including manifesta�on on the agreement with the Terms and Condi�ons
below.

In case a prospec�ve suppliers/service provider submits a filled-out RFQ with a suppor�ng
document (ie., a price quota�on in a different format), both documents shall be considered unless
there will be discrepancies. In this case, provisions in the RFQ shall prevail.

All mandatory technical specifica�ons must be complied with. Failure to comply with the
mandatory requirements shall render the quota�on ineligible/disqualified.

Quota�ons may be submi�ed through electronic mail at bacsec@do�axacademy.gov.ph

Quota�ons, including documentary requirements, received a�er the deadline shall not be
accepted. For quota�ons submi�ed via electronic mail, the date and �me of receipt indicated in
the email shall be considered.

Bidders shall provide correct and accurate informa�on required in this form.

Any interlinea�ons, erasures, or overwri�ng shall be valid only if they are signed or ini�aled by you
or any of your duly authorized representa�ve/s.

Price quota�on/s must be valid for period of sixty (60) days from the deadline of submission.

Price quota�on/s to be denominated in Philippine peso, shall include all taxes, du�es, and/or levies
payable.

Quota�ons exceeding the Approved Budget for the Contract shall be rejected.

Award of Contract shall be made to the lowest quota�on which complies with the technical
specifica�ons, requirements and other terms and condi�ons stated herein.

The item/s shall be delivered according to the accepted offer of the bidder.

Item/s delivered shall be inspected on the scheduled date and �me of the Philippine Tax Academy.
The delivery of the item/s shall be acknowledged upon the delivery to confirm the compoliance
with the technical specifica�ons.

Liquidated damages equivalent to one-tenth of one percent (0.1%) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay.

The PTA reserves the right to reject any or all quota�ons, waive any formality therein or to accept
such quota�ons as may be considered most advantageous to the government.


